
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. 

File is arranged: chronologically by f i s c a l  year; thereunder alphabetically by subject.  
- - 
8. Monthly Reference Rate How often are records referred to which are: 

9ne to six months old ~ -_ -; Seven to twelve months old 

9. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-size drawers :Shelves ; Other (specify) 

-I ' Thirteen to twenty-four months old 

t w e n ~ v ~ m o n t h ~ ~ o ~ ~ r . - ~ ~ - = ~ . - ~ ~  -~ . ~ ____~..___I ~~ -~ ~ ~ ~ 

- 

- 

1- FOR 

AGENCY USE 
Application Date 

- - - 
Application Number 

2. Person to Contact 

1. Agency Address ~ . 

- .~______-__ Division of Vocational Instruct ion 
Vocational 

Department of Education 
Office of Vocational Education 

A t l a n t a . ~ ~ G e o r ~ i a ~ ~ ~ ~ -  ~~ ~ ~ _ _ _ _ _ _ ~  
~ 

__ 
Telephone Number Working Title 

656-2 662 
~~ ~ 

etention Schedule; record will continue to accumulate. 

- Check One: 0 C m e :  Supercede; 0 Void 
Series T i l e  (followed by title used in office; if different) 

The Division of Vocational Instruct ion i s  responsible fo r  developing policy re la t ing  t o  
vocational instruct ion a t  the secondary and postsecondary level ;  par t ic ipat ing in the  
development of the S ta t e  Plan f o r  Vocational Education; developing vocational education 
program standards re la t ing  t o  ins t ruc t iona l  areas; providing consul ta t ive services  t o  
local  school systems involving a l l  phases of the instruct ional  process; par t ic ipa t ing  on 
evaluation of local school systems' vocational programs; reviewing arch i tec tura l  plans 
f o r  local  school systens' voactional f a c i l i t i e s ;  reviewing request from local systems 
for  the purchase of equipment; reviewing vocational education ins t ruc t iona l  materials; 
reviewing preservice and in-service t ra ining programs; and supervising vocational student 
organizations a t  the s t a t e  l eve l .  c 

- 
7. Record Series Description 

Documents relating to: 

This fi le contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

administering the a c t i v i t i e s  of the vocational agr icu l ture  un i t  a t  the 
D i s t r i c t  l eve l .  

included are: copies of d i s t r i c t  annual report  on vocational agr icul ture;  request from 
local  school fo r  meetings; Future Farmers of America Chapter Programs of 
Work, which includes the annual objectives of the chapter; t rave l  vouchers; 
i t i n e r a r i e s ;  and related correspondences. 



~ 

~ -. lYES I NO 1 10. Questionnaire (Place an ':x" in the proper column) __ I 
X 

- 

- 

I 

- 
- 

a. Is this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, d t e  law or regulation. 

~ c. Is this a.vipl record? 

e. When one or two documents in the file make it necessary to. keep the entire file for a long period, could these 

- ~~ If not, where IsA? ~~ ~ ~~~ 

- ~ - ~ ~ ...- _..-~ - ~ 

x 
x 

~~ 

.~ ~. ~ d. -. Does this series have histor'ical or long term research value? -- 

~ - X  . . ~ documents bescheduled separately? . ~ .  ~ 

X f , ~  lsxhe information contained in this series ever Dublished? If vet  attach CODV. -. __ 
'g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

I f e s .  attach ~ D Y .  ~ ~ ~~. - - -. 
h. Is there a duplication of this series in your office, or in another office or agency? : 

______ -.-x. I f e r e ?  - -~ . . 

~_X. ~ - i ~  ls.rhir reriedoI~a m ~ Q f t i Q n Q f  if) rewlarlv mianfilmed?. 
- - X- I. Does tk recar dse r'e I sresialtinaccmput e r W d t  ? 

These instructions apply to all prior and future accumulations of the series. 

Recommendations in 
graph 12 are appr 


